[image: Transport Malta_email signature_2cm]APPLICATION FORM FOR NON-COMMERCIAL FLIGHTS CONDUCTED
UNDER THE PROVISIONS OF 
ARTICLE 6(3) OF REGULATION (EU) No 965/2012

CIVIL AVIATION DIRECTORATE

Transport Malta, Malta Transport Centre, Pantar Road, Lija LJA 2021, Tel: +356 2555 5603, Fax: +356 2555 5634; airops.tm@transport.gov.mt; www.transport.gov.mt

	Once Completed, this form must be submitted on Centrik or alternatively emailed to airops.tm@transport.gov.mt if no access to Centrik is available.

The flight shall not take place unless TM-CAD has issued the related Acknowledgement.

Applicable Fees shall apply
	For Civil Aviation Directorate use only

	
	Organisation: ………………….………..

	
	File Ref: ……………………………….....

	
	Date: ……………………………………...


    
	1
	Applicant / Billing Details

	
	
[bookmark: Text1]1(a)	Name of Operator responsible for the conduct of the flight:      

[bookmark: Text2]1(b)	Name of Operational Person in charge:        

[bookmark: Text3][bookmark: Text4][bookmark: Text5]Title:          Surname:       Forename:      

[bookmark: Text6]1(c)	Issuing State of competent authority:      

1(d)	Billing Address:

     

     

[bookmark: Text9][bookmark: Text10]Postcode:                      Country:      

Contact details at which the operational management of the operator can be contacted without undue delay:

[bookmark: Text11]Telephone Number:         

[bookmark: Text12]Alternative Telephone Number:       

[bookmark: Text13]E-mail address:       


	2
	Aircraft Registrant / Owner (if different from operator)

	
	
Name of Registrant / Owner:      

E-mail address:       





	3
	Aircraft / Flight Details

	
	
[bookmark: Text18][bookmark: Text19]Aircraft Type:                                   Aircraft Serial Number:      

[bookmark: Text20]Aircraft Registration:                      


[bookmark: Text14]Date of flight/s:     


[bookmark: Text15][bookmark: Text16]Aerodrome of Departure:                    Aerodrome of Arrival:      
Aerodrome of Departure:                    Aerodrome of Arrival:      

Other details (if required):      

[bookmark: Dropdown1]Purpose of Flight: 








Evidence / Copies of these documents are required to be forwarded to the Civil Aviation Directorate.




	Requirements 
	YES/NO

	1
	Insurance Certificate / Liability: EU Regulation EC785/2004 refers on board the aircraft.
	     

	2
	  Copy of Certificate of Registration
	     

	3
	Copy of Certificate of Airworthiness


	     

	4
	Confirm applicable Permit to fly issued by TM CAD (if a/c doesn’t hold a valid Certificate of Airworthiness)


	     

	5
	Confirmation that any applicable Conditions of the Permit to Fly in preparation for the flight/s are met.
	     

	6
	Crew License / Validation/Medical/Currency Details (Page 3 refers)
	     

	7
	Qualification of RVSM (Aircraft / Crew)
	     

	8
	Evidence of notification to Eurocontrol for RVSM (if required)
	     

	9
	Authorization letter from Registrant / Owner (if different from Operator)
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Crew Details

Complete copy of pilot licences and medical certificates to be provided.


	
	
Name
	
Licence Type & Number
	
Country of Issue
	
Medical Valid Until
	
License Skill Test
Due
	
ELP
Level
	
RVSM
/NAT-HLA
(Date of Last training)
	
Validation (if applicable)

	
1
	[bookmark: Text21]     
	     
	     
	     
	     
	     
	     
	     

	
2
	[bookmark: Text22]     
	     
	     
	     
	     
	     
	     
	     

	
3
	[bookmark: Text23]     
	     
	     
	     
	     
	     
	     
	     

	
4
	[bookmark: Text24]     
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Notes / Additional Remarks

	
[bookmark: Text25]     




	
Registered Owner/Operator Signature

I confirm that this checklist has been completed, complying with all the Civil Aviation Directorate requirements as detailed above, and applicable administration fee of 2000.00€ and applicable specific approval fees will be settled by the organisation:



[bookmark: Text29][bookmark: Text26]Name:       					Signature:      



[bookmark: Text28][bookmark: Text27]Date:      					Position:      


	For Civil Aviation Directorate use only

	Director for Civil Aviation

	Acknowledgement letter is granted for mentioned flight.  


Name: ………………………………………………………………………...………………….


Signature: ……………………………………….….…..….. Date: ………………………......




Data Protection Notice


All data collected in this form is processed in accordance with the Privacy Laws that include General Data Protection Regulation  (EU) 2016/679 and Chapter 586 of the Laws of Malta (Data Protection Act). The data provided may be granted to other Public Authorities and/or Government Departments as required and permitted by Maltese Law. Transport Malta of Triq Pantar, Lija, Malta LJA2021 is the data controller for the purpose of the privacy laws. The Privacy Notice attached with this application sets out the way in which personal information/data is collected and processed by Transport Malta, as well as the steps that are taken to protect such information.







Data Protection Privacy Notice

Transport Malta of Triq Pantar, Lija, Malta LJA2021 is the Data Controller for the purpose of the Data Protection Act CAP. 586 and General Data Protection Regulation (EU) 2016/679 (GDPR). This Privacy Notice sets out the way in which we collect and process your Personal Information, as well as the steps we take to protect such information.

1. The information we collect and how we use it

1.1. From this application, Transport Malta collects different types of information; which information is that required by Law and is used explicitly for the service requested through this form. It is to be noted that if the required information is not provided the said application cannot be processed.

1.2. The primary purpose for collecting this information is mainly to process the application for the requested service, however, your Personal Information may also be used for related purposes that amongst others include: sending notifications, renewal of licence/certificate after expiry period, and for the provision of information with regards to any legislative amendments which may affect the services offered to you. 

2. To whom we disclose information

2.1. This information will be solely used for the reasons detailed above. However there may be cases where personal information is shared with the following third parties for reasons listed below:
· Any law enforcement body that may have any reasonable requirement to access your personal information;
· Third party entities that may be entrusted by Transport Malta to process part of or all the data related to this service. 

3. Data Subject Rights

3.1.   With respect to your privacy rights, Transport Malta is obliged to provide you with reasonable access to the Personal Data that you have provided to us. Your other principal rights under data protection law are:
a. the right for information;
b. the right to access;
c. the right to rectification;
d. the right to erasure;
e. the right to restrict processing;
f. the right to object to processing;
g. the right to data portability;
h. the right to complain to a supervisory authority; and
i. the right to withdraw consent.

3.2. 	If you wish to access or amend any Personal Data we hold about you, or to request that we delete any information about you, you may contact us by sending a request to dataprotection.tm@transport.gov.mt. We will acknowledge your request within seventy-two (72) hours and will do our utmost to handle it promptly. We will respond to these requests within a month, with a possibility to extend this period for particularly complex requests in accordance with Applicable Law. 

3.3.	At any time, you may object to the processing of your Personal Data, on legitimate grounds, except if otherwise permitted by applicable law.

3.4.	In accordance with Applicable Law, we reserve the right to withhold personal data if disclosing it would adversely affect the rights and freedoms of others. Moreover, we reserve the right to charge a fee for complying with such requests if they are deemed manifestly unfounded or excessive. 

4. Retention period

4.1. Personal data will be retained for not more than 3 months from date of application should the application not be submitted complete or is rejected.

4.2. Once the service related to your application is provided, we will retain your information for as long as needed to provide you with our service, or to comply with our legal obligations, resolve disputes and enforce our agreements.


5. Security

5.1. 	We take appropriate security measures to protect against loss, misuse and unauthorized access, alteration, disclosure, or destruction of your information. Additionally, steps will also be taken to ensure the ongoing confidentiality, integrity, availability, and resilience of systems and services processing personal information, and will restore the availability and access to information in a timely manner in the event of a physical or technical incident. All information gathered is kept confidential and is used solely for the service requested through this application form.
 
5.2. 	If we learn of a security systems breach, we will inform you of the occurrence of the breach in accordance with applicable law.

6. Governing Law

All data collected in this form is processed in accordance with the Privacy Laws that include General Data Protection Regulation (EU) 2016/679 and Chapter 586 of the Laws of Malta (Data Protection Act). 


7. Data Protection Officer

7.1. 	Transport Malta has a Data Protection Officer (“DPO”) who is responsible for matters relating to privacy and data protection. The DPO can be reached at the above address or by email: dataprotection.tm@transport.gov.mt

8. Contacting us

8.1. Please address any questions, comments and requests regarding the application process to civil.aviation@transport.gov.mt  
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