APPLICATION FOR APPROVAL TO TRANSPORT OF DG BY AIR[image: image1.jpg]tm



 

CIVIL AVIATION DIRECTORATE

Flight Operations Inspectorate


Transport Malta, Malta Transport Centre, Pantar Road, Lija LJA 2021, Tel: +356 2555 5603, Fax: +356 2555 5634; airops.tm@transport.gov.mt; www.transport.gov.mt

	This form is designed to elicit all the required information from those operators requiring approvals to transport dangerous goods by air. 

Please read the ‘Notes for Completion’ before completing the form in BLOCK CAPITALS using black or blue ink. An application form must be completed for each aircraft type and aerodrome for which approval is required.
	For Civil Aviation Directorate use only

	
	Operator: ……………………….………..

	
	File Ref: ……………………………….....

	
	Date: ……………………………………...


Please note that a minimum of 60 working days will normally be required to check and confirm the information given. If data is missing or omitted the process may take considerably longer.
SECTION I:
OPERATOR DETAILS

	1
	Operator’s Details

	
	1(a)
Name of Business or Trading Name(s):      
1(b)
Name of Individual submitting application:        
Title:           Surname:                        Forename:      
1(c)
AOC Number:      


SECTION II:  DOCUMENTATION

	1
	Required Documentation

	
	To process this application copies of the following documents (where relevant) are required:

	
	Relevant extracts/references from Operations Manual Parts A.
	 FORMCHECKBOX 


	
	Relevant extracts/references from Operations Manual Parts B.
	 FORMCHECKBOX 


	
	Relevant extracts/references from Operations Manual Parts D.
	 FORMCHECKBOX 


	
	Relevant extracts/references from Ground Operations Manual.
	 FORMCHECKBOX 


	
	Original documents should not be sent, photocopies are sufficient.  Do not send complete manuals, only the relevant sections/pages will be required.
Failure to include all relevant documentation may result in a delay in processing your application.


SECTION III:  NOTES FOR COMPLETION

	1
	Applicability 

	
	This application form constitutes the basis for approval of the operator to transport Dangerous Goods by Air. For an operator to be able to carry Dangerous Goods by Air and approval by the Civil Aviation Directorate is required. 

The main guidance material expected to be used during this application are:
· Annex V, Subpart G, Transport of Dangerous Goods.
· ICAO Annex 18.

· Doc 9284 Technical Instructions for the Safe Transport of Dangerous Goods.

 

	2
	Operator’s DG Approval Submission Matrix

	.


	The completed Operator’s DG Approval Submissions Matrix must be submitted together with the Application for Approval to Transport DG Form.  All applicants should complete Column 3 of this matrix in full.  
Failure to complete the DG Approval Submissions Matrix may result in a delay in processing your application.

	3
	Submissions and Enquiries

	
	Address for submissions:                                               Contact details for enquiries:

Civil Aviation Directorate                                                Tel:    +356 25555603, 25555605
Flight Operations Inspectorate                                       Fax:   +356 25555634
Transport Malta

Malta Transport Centre, 

Pantar Road, 

Lija LJA 2021

MALTA 


SECTION IV:  DG APPROVAL MATRIX
	Main Heading
	Expanded areas to be addressed by application
	Operator’s Operations Manual 

or Document Reference
	CAD Remarks

	1.0
	Operations Certification
	 
	
	

	1.1
	Operations Manual.
	Terminology in OMA Section 9.
	     
	

	1.2
	Operator’s responsibilities.
CAT.GEN.MPA.200
	Provide references where provisions are met, and documented.
	          
	

	1.3
	Operator Policy.

SPA.DG.105(b)(1)
	Statement of the operator policy shall be stated in OMA Section 9.
	     
	

	1.4
	Nominated Point of Contact.
	Advise who is the main operational point of contact nominated for DG.
	     
	

	1.5
	Packaging markings and labelling.
	Are the requirements about marking and labelling described?
	     
	

	1.6
	Forbidden Dangerous Goods.
	Advise where the different categories of forbidden DG are described.
	     
	

	1.7
	Excepted Dangerous Goods.
	Advise provisos for those DG’s not subject to the Technical Instructions in accordance with Part 1 and 8 are contained.
	     
	

	1.8
	Limitations on Transport of DG.
	Advise how DG’s which are described in the Technical Instructions and are forbidden for transport are not carried.

The above may be done provided;

· The necessary exemptions have been granted by all the States concerned under the requirements of the TI; or

· An approval has been granted by all the State(s) concerned on those occasions when the TI indicate that only such approval is required.
	     
     
     
	

	Main Heading
	Expanded areas to be addressed by application
	Operator’s Operations Manual 

or Document Reference
	CAD Remarks

	1.9
	Acceptance checklist.

SPA.DG.110(b)
	Acceptance of procedures and conditions for DG.
	     
	

	1.10
	Inspection for Damage, Leakage or Contamination.

SPA.DG.105(b)(7)
	Advise where the procedure for Inspection for Damage, Leakage or Contaminated packages, Overpacks and containers is conducted.
	     
	

	1.11
	Removal of any possible contamination.

SPA.DG.105(b)(5)
	Advise where the process to remove any leakage from or damage to articles or packages containing DG is removed without delay.

· Specific relevance to contamination by radioactive materials is also required.
	     
	

	1.12
	Loading Restriction.
	Advise how you ensure that DG are not carried in an aeroplane cabin occupied by passengers or on the flight deck, except as specified in TI.

· How do you ensure that DG are loaded, segregated, stowed and secured as specified in the TI.

· How do you ensure that DG bearing labels ‘Cargo Aircraft Only’ are not loaded?
	     
	

	1.13
	Provision of Information.

SPA.DG.110(a)
	Advise what material / operations manuals are provided to all personnel to carry out their responsibilities with regard to transport of DG, including actions to be taken in the event of emergencies involving DG.  Information should be provided to:

· Passengers and Other Persons;

· Information in the Event of an Aeroplane Incident or Accident;

· Information in the Event of an In-flight Emergency.
	     
	


	Main Heading
	Expanded areas to be addressed by application
	Operator’s Operations Manual 

or Document Reference
	CAD Remarks

	1.14
	DG Incident and Accident Reports.
	Provide reference for reporting DG incidents and accidents, and how these must be reported to TM CAD within 72 hours.  Reference should also include all the required details contained within the applicable form. 

(NOTE – The reporting scheme should also cater for undeclared DG)
	     
	

	1.15
	Hidden Shipment Indicators.
	Is there a list of hidden DG shipment indicators available?
	     
	

	1.16
	Retention of Records

SPA.DG.110(e)(f)
	What information to the commander is retained on ground, and how is this accessible to last departure and next scheduled arrival are retained on ground.

Acceptance checklists, transport documents and NOTOCs shall be retained for at least 3 months after completion of flight.
	     
     
	

	1.17
	Training Programme (SPA.DG.105a), SPA.DG.110(g)
	Specify references to all the training programmes provided to all personnel involved in the carriage of DG by air.  

Other information should also contain;

· Specify training interval for such training;

· Training Modules methods of how training is conducted;

· Training records retention periods.
	     
	

	1.18
	Contracting of Handling Agents
	Is there a provision to ensure that DG’s are handled by contracted agents holding approval to handle DG?
	     
	


Further Comments to Support Your Application:
	


	Nominated Point of Contact for DG Name:.……………………………..
	Signature: ………………..………………………..…… 
	Date: ……………..………………….....

	Compliance Mgr Name:…….………………..……………………………
	Signature: ………………..………..…………….…….… 
	Date: ………………………………........


	For Civil Aviation Directorate use only

	Flight Operations Inspectorate

	Approval to Transport DG by Air is hereby granted.
All the requirements are in accordance with requirements. 

Name: ………………………………………………………………………..………………….

Signature: ……………………………………….….…..….. Date: ………………………......


Data Protection Notice
All data collected in this form is processed in accordance with the Privacy Laws that include General Data Protection Regulation  (EU) 2016/679 and Chapter 586 of the Laws of Malta (Data Protection Act). The data provided may be granted to other Public Authorities and/or Government Departments as required and permitted by Maltese Law. Transport Malta of Triq Pantar, Lija, Malta LJA2021 is the data controller for the purpose of the privacy laws. The Privacy Notice attached with this application sets out the way in which personal information/data is collected and processed by Transport Malta, as well as the steps that are taken to protect such information.

Data Protection Privacy Notice

Transport Malta of Triq Pantar, Lija, Malta LJA2021 is the Data Controller for the purpose of the Data Protection Act CAP. 586 and General Data Protection Regulation (EU) 2016/679 (GDPR). This Privacy Notice sets out the way in which we collect and process your Personal Information, as well as the steps we take to protect such information.
1. The information we collect and how we use it
1.1. From this application, Transport Malta collects different types of information; which information is that required by Law and is used explicitly for the service requested through this form. It is to be noted that if the required information is not provided the said application cannot be processed.

1.2. The primary purpose for collecting this information is mainly to process the application for the requested service, however, your Personal Information may also be used for related purposes that amongst others include: sending notifications, renewal of licence/certificate after expiry period, and for the provision of information with regards to any legislative amendments which may affect the services offered to you. 
2. To whom we disclose information

2.1. This information will be solely used for the reasons detailed above. However there may be cases where personal information is shared with the following third parties for reasons listed below:
· Any law enforcement body that may have any reasonable requirement to access your personal information;

· Third party entities that may be entrusted by Transport Malta to process part of or all the data related to this service. 

3. Data Subject Rights

3.1.   With respect to your privacy rights, Transport Malta is obliged to provide you with reasonable access to the Personal Data that you have provided to us. Your other principal rights under data protection law are:

a. the right for information;

b. the right to access;

c. the right to rectification;

d. the right to erasure;

e. the right to restrict processing;

f. the right to object to processing;

g. the right to data portability;

h. the right to complain to a supervisory authority; and

i. the right to withdraw consent.

3.2. 
If you wish to access or amend any Personal Data we hold about you, or to request that we delete any information about you, you may contact us by sending a request to dataprotection.tm@transport.gov.mt. We will acknowledge your request within seventy-two (72) hours and will do our utmost to handle it promptly. We will respond to these requests within a month, with a possibility to extend this period for particularly complex requests in accordance with Applicable Law. 
3.3.
At any time, you may object to the processing of your Personal Data, on legitimate grounds, except if otherwise permitted by applicable law.
3.4.
In accordance with Applicable Law, we reserve the right to withhold personal data if disclosing it would adversely affect the rights and freedoms of others. Moreover, we reserve the right to charge a fee for complying with such requests if they are deemed manifestly unfounded or excessive. 
4. Retention period

4.1. Personal data will be retained for not more than 3 months from date of application should the application not be submitted complete or is rejected.

4.2. Once the service related to your application is provided, we will retain your information for as long as needed to provide you with our service, or to comply with our legal obligations, resolve disputes and enforce our agreements.
5. Security

5.1. 
We take appropriate security measures to protect against loss, misuse and unauthorized access, alteration, disclosure, or destruction of your information. Additionally, steps will also be taken to ensure the ongoing confidentiality, integrity, availability, and resilience of systems and services processing personal information, and will restore the availability and access to information in a timely manner in the event of a physical or technical incident. All information gathered is kept confidential and is used solely for the service requested through this application form.

5.2. 
If we learn of a security systems breach, we will inform you of the occurrence of the breach in accordance with applicable law.

6. Governing Law

All data collected in this form is processed in accordance with the Privacy Laws that include General Data Protection Regulation (EU) 2016/679 and Chapter 586 of the Laws of Malta (Data Protection Act). 

7. Data Protection Officer

7.1. 
Transport Malta has a Data Protection Officer (“DPO”) who is responsible for matters relating to privacy and data protection. The DPO can be reached at the above address or by email: dataprotection.tm@transport.gov.mt
8. Contacting us

8.1. Please address any questions, comments and requests regarding the application process to civil.aviation@transport.gov.mt
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