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AIRCRAFT PHASE-IN AID

	The intent of the present document is to guide organizations during the phase-in of an aircraft. It includes the most relevant inspection items.
This document shall be present with all relevant support documentation to TM-CAD before starting operating the aircraft. TM-CAD reserves the right to request additional information.



PART I – General Information

	AIRFRAME



	Aircraft Registration
	
	Serial Number
	

	Previous Registration
	
	Status
	|_| New                  |_|Used

	TC Holder
	
	Type Designation
	

	TCDS Number
	
	Issue and Revision No.
	  

	Max. Take-off Mass  
	 Kg
	Max. Landing Mass
	 Kg

	Weight variant
	
	MOPSC
	

	Airworthiness Category
	
	Entry into service date
	

	Total Time Since New
	
	Total cycles Since New
	



	ENGINES



	Engine Manufacturer
	
	Engine Type Designation
	

	TCDS Number
	
	Issue and Revision No.
	

	
	# 1
	# 2
	# 3
	# 4

	Engine Serial Number
	
	
	
	

	Date of installation
	
	
	
	

	Total Hours Since New
	
	
	
	

	Total Cycles Since New
	
	
	
	

	HSI Due/Overhaul Due
	
	
	
	



	PROPELLERS



	Prop Manufacturer
	
	Prop Type Designation
	

	TCDS Number
	
	Issue and Revision No.
	

	
	# 1
	# 2
	# 3
	# 4

	Prop Serial Number
	
	
	
	

	Date of installation
	
	
	
	

	Total Hours Since New
	
	
	
	

	Total Cycles Since New
	
	
	
	

	HSI Due/Overhaul Due
	
	
	
	



	APU



	APU Manufacturer
	
	APU Type Designation
	

	APU Serial Number
	

	Total Hours Since New
	

	Total Cycles Since New
	





	
CERTIFICATION



	Statement of Conformity to Type Design:
	

	Export C of A:
	

	Airworthiness Review Recommendation:
			        |_| Check Flight (for imported aircraft) Date:



	CHANGES TO TYPE CERTIFICATE (All changes must be substantiated by approvals or STC's acceptable to EU/EASA)



	1
	Description
	

	
	Change No or EASA STC no 
	
	Foreign/NAA STC ref.
	

	
	AFM Supplements Ref:
	

	
	ICA’s 
	

	
	MMEL Supplements
	

	
	Other Documents
	



	2
	Description
	

	
	Change No or EASA STC no 
	
	Foreign/NAA STC ref.
	

	
	AFM Supplements Ref:
	

	
	ICA’s 
	

	
	MMEL Supplements
	

	
	Other Documents
	



	3
	Description
	

	
	Change No or EASA STC no 
	
	Foreign/NAA STC ref.
	

	
	AFM Supplements Ref:
	

	
	ICA’s 
	

	
	MMEL Supplements
	

	
	Other Documents
	



	4
	Description
	

	
	Change No or EASA STC no 
	
	Foreign/NAA STC ref.
	

	
	AFM Supplements Ref:
	

	
	ICA’s 
	

	
	MMEL Supplements
	

	
	Other Documents
	





	


CHANGES TO TYPE CERTIFICATE (Continued)

	5
	Description
	

	
	Change No or EASA STC no 
	
	Foreign/NAA STC ref.
	

	
	AFM Supplements Ref:
	

	
	ICA’s 
	

	
	MMEL Supplements
	

	
	Other Documents
	



	REPAIRS (All repairs must be substantiated by approvals )



	List of Repairs Reference
	
	Date of last update
	



	AIRWORTHINESS DIRECTIVES 



	List of ADs (Airframe) Reference
	
	Date of last update
	

	List of ADs (Engines) Reference
	
	Date of last update
	

	List of ADs (Propellers) Reference
	
	Date of last update
	

	List of ADs (appliances) Reference
	
	Date of last update
	



	SERVICE BULLETINS 



	List of embodied service bulletins
	
	Date of last update
	



	MANUALS/DOCUMENTS



	AMP Reference:
	
	Revision date
	

	AFM Reference:
	
	Revision date
	

	MEL Reference:
	
	Revision date
	

	DENT and BUCKLE CHART Ref
	
	Revision date
	

	Mass & Balance Report Ref
	
	Issue date
	

	Mode S code
	
	Release date
	

	ELT Code Registration
	
	Release date
	

	Check Flight Report 
	
	Date
	

	Flammability Report 
	
	Date
	

	Load analysis 
	
	Date
	

	CVR intelligibility check (CRS)
	
	Date
	

	FDR read-out intelligibility check 
	
	Date
	

	CAT.IDE compliance List ()
	
	Date
	

	Part 26  compliance List ()
	
	Date
	

	CAT.IDE.NPA compliance List 
	
	Date
	





	AIRCRAFT CAPABILITY



	
	YES
	NO
	Remarks (include AFM section or equivalent  , SBs incorporated (if applicable), etc)

	MNPS ()
	|_|
	|_|
	

	RVSM ()
	|_|
	|_|
	

	ETOPS ()
	|_|
	|_|
	

	NON-ETOPS ()
	|_|
	|_|
	

	Low visibility operations ()
	|_|
	|_|
	Category:

	RNAV (RNP 10) ()
	|_|
	|_|
	

	RNP 4 ()
	|_|
	|_|
	

	RNAV 1 (PRNAV) ()
	|_|
	|_|
	

	RNP APCH (LNAV &LNAV/VNAV) ()
	|_|
	|_|
	

	RNP APCH (LPV) ()
	|_|
	|_|
	

	RNP AR APCH ()
	|_|
	|_|
	

	ACAS II collision avoidance ver. 7.1
	|_|
	|_|
	

	Electronic Flight Bag ()
	|_|
	|_|
	

	CPDLC ()
	|_|
	|_|
	

	ADS-B
	|_|
	|_|
	

	Other capabilities
	|_|
	|_|
	



	MISCELLANEOUS 



	
	Remarks (include ref to documents and date as applicable)

	Fireproof Plate Installation
	

	Proof of Ownership doc:
	

	Registration Marks Installation:
	

	Call-outs (standards operator’s)
	

	De-Registration 
	

	Last Maintenance release
	

	List of Critical Software
	



	ON BOARD CERTIFICATES AND DOCUMENTS



	Certificate of Registration Ref. (original):
	
	Issue date
	

	Certificate of Airworthiness Ref. (original):
	
	Issue date
	

	ARC Ref. (original):
	
	Exp date
	

	Noise Certificate Ref. (original):
	
	Issue date
	

	Radio Licence Ref. (original):
	
	Issue date
	

	Radio Apparatus Sheet Ref. (original):
	
	Release date
	

	AFM status sheet Ref. (original):
	
	Release date
	

	Insurance Ref.  
	
	Exp date
	



PART II – Inspection Items

	No.
	Description
	YES
	NO
	N/A

	
	Remarks:  Enter reference to applicable documents providing information/justification of compliance/No compliance or reason what item is not applicable.



CONTINUING AIRWORTHINESS MANAGEMENT
	1
	Is the operator approved, as part of the air operator certificate issued by the competent authority, pursuant PART M for this aircraft type?
Note: Only for commercial air transport.
	|_|
	|_|
	|_|

	
	



	2
	Does the Continuing Airworthiness Management Exposition includes this aircraft tail number?

	|_|
	|_|
	|_|

	
	




	3
	Does the owner contract (Appendix 1 to Part-M  ())the  tasks  associated  with  continuing  airworthiness  to  a continuing  airworthiness  management  organisation  approved  in  accordance  with  Section  A, Subpart  G  of  Part  M?
Note: applicable to private aircraft and large aircraft. 
	|_|
	|_|
	|_|

	
	



	4
	Training and man-power resources need analyses.
	|_|
	|_|
	|_|

	
	



	5
	Subscription and access to the applicable maintenance data. May include, but are not necessarily limited to: Airframe maintenance data, engine(s) maintenance data, propeller(s) maintenance data, APU maintenance data.

	|_|
	|_|
	|_|

	
	



	6
	Engine health monitoring contracted to:
                                                            _________________________________
	|_|
	|_|
	|_|

	
	



	7
	Maintenance contract covering base and line maintenance with:
(Only for commercial air transport.)
______________________________________________________
______________________________________________________
	|_|
	|_|
	|_|

	
	








	No.
	Description
	YES
	NO
	N/A

	
	Remarks:  Enter reference to applicable documents providing information/justification of compliance/No compliance or reason what item is not applicable. 



AIRCRAFT MAINTENANCE PROGRAMME
	8
	Is the Aircraft Maintenance Programme (AMP) reflecting the latest TC holder’s recommendations and National Requirements (IAN 03 ()) approved by TM-CAD and available to staff, contractors, and subcontractors?
	|_|
	|_|
	|_|

	
	




	9
	Aircraft Maintenance Programme transfer check or inspection from the previous AMP to the proposed one. 
AMP bridging check date: ___/___/______.
	|_|
	|_|
	|_|

	
	



	10
	Are all compliance requirements (AMP) set correctly in the maintenance tracking system (eg. CAMP/CMP, OASES, AMOS).
Tracking system verification date: ___/___/______.
	|_|
	|_|
	|_|

	
	



	11
	Are all instructions for continuing airworthiness resulting from Modifications to the Type design included in the AMP?
	|_|
	|_|
	|_|

	
	Remarks:



	10
	Are all instructions for continuing airworthiness resulting from repairs included in the AMP?
	|_|
	|_|
	|_|

	
	Remarks:



	12
	 Are all repetitive ADs related to Maintenance included into the AMP?
	|_|
	|_|
	|_|

	
	Remarks:



AIRCRAFT FLIGHT MANUAL
	13
	Is the Aircraft Flight Manual (AFM) on board at the latest available revision?
	|_|
	|_|
	|_|

	
	



	14
	Does the AFM reflect the current status/configuration of the aircraft?
	|_|
	|_|
	|_|

	
	


	No.
	Description
	YES
	NO
	N/A

	
	Remarks:  Enter reference to applicable documents providing information/justification of compliance/No compliance or reason what item is not applicable.



	15
	Does the Aircraft Flight Manual (AFM) include all applicable supplements?
	|_|
	|_|
	|_|

	
	



TYPE DESIGN / MODIFICATIONS
	16
	Is the aircraft in conformity with the TCDS?
	|_|
	|_|
	|_|

	
	



	17
	Are all modifications approved and properly recorded in the Aircraft airworthiness records?
	|_|
	|_|
	|_|

	
	Remarks:



REPAIRS
	18
	Are all repairs approved and properly entered and certified in the aircraft continuing airworthiness records.
	|_|
	|_|
	|_|

	
	Remarks:



	19
	Are all unrepaired damages assessed against the latest published approved data and properly recorded. 
	|_|
	|_|
	|_|

	
	Remarks:



DEFECTS
	20
	Are all defects closed and properly entered and certified in the aircraft continuing airworthiness records?
	|_|
	|_|
	|_|

	
	Remarks:



	21
	Are all deferred defects identified and deferred in accordance with approved data, recorded, and properly set in the defect management system?
	|_|
	|_|
	|_|

	
	Remarks:










	No.
	Description
	YES
	NO
	N/A

	
	Remarks:  Enter reference to applicable documents providing information/justification of compliance/No compliance or reason what item is not applicable.



ON BOARD DOCUMENTS
	22
	Are all aircraft certificates on board? May include, but are not necessarily limited to: Certificate of Registration, Certificate of Airworthiness, ARC, Noise Certificate,  Radio Station Licence, Radio Apparatus Sheet, AFM status Sheet and Insurance.
	|_|
	|_|
	|_|

	
	Remarks:



	23
	Are all manuals necessary for operations on board?
May include, but are not necessarily limited to: 
Technical Log, Aircraft Flight Manual , Dent & Buckle Chart, Mass and balance schedule Etc.
	|_|
	|_|
	|_|

	
	Remarks:



AIRWORTHINESS DIRECTIVES
	24
	Are all Ads applicable to the airframe, engine(s), propeller(s) and equipment incorporated in the AD-Status, including their revisions?
	|_|
	|_|
	|_|

	
	Remarks:



MASS AND BALANCE
	25
	Is the Mass & Balance report valid and reflecting the current configuration of the aircraft?
Mass & Balance Report Ref: _______________ dated: ___/___/______.
	|_|
	|_|
	|_|

	
	Remarks:



LIFE LIMITED COMPONENTS
	26
	Are all components affected by scheduled maintenance (certified/ service life limit) not exceeding the operating limitation and properly set into the component control system?
	|_|
	|_|
	|_|

	
	Remarks:





I hereby confirm that the above data is correct and complete. 


	Name:
	
	Position:
	

	Signature:
	
	Date:
	



Data Protection Notice

All data collected in this form is processed in accordance with the Privacy Laws that include General Data Protection Regulation (Regulation 2016/679/EU) and Chapter 440 of the Laws of Malta (Data Protection Act). The data provided may be exchanged with other Public Authorities and/or Government Departments as required and permitted by Maltese Law. Transport Malta of Triq Pantar, Lija, Malta LJA2021 is the data controller for the purpose of the privacy laws. The Privacy Notice attached with this application sets out the way in which personal information/data is collected and processed by Transport Malta, as well as the steps that are taken to protect such information.





Data Protection Privacy Notice

Transport Malta of Triq  Pantar, Lija, Malta LJA2021 is the Data Controller for the purpose of the Data Protection Act CAP. 440 and General Data Protection Regulation (EU) (GDPR) 2016/679. This Privacy Notice sets out the way in which we collect and process your Personal Information, as well as the steps we take to protect such information.

1. The information we collect and how we use it

0. From this application form Transport Malta collects different types of information which information is that required by Law and is used explicitly for your particular application. It is to be noted that if the required information is not provided the said application cannot be processed.

0. The primary purpose for collecting information is mainly to process the application for the service being applied for, however, your personal information may also be used for related purposes that amongst other include: sending notifications, renewal of licence/certificate after expiry period, and for the provision of information with regards to any legislative amendments which may affect the services offered to you. 

1. To whom we disclose information

1. This information will be solely used for the reasons detailed above. However there may be cases where personal iinformation is shared with the following third parties for reasons listed below:
1. Any third party offering assistance in providing the required service;
1. Any law enforcement body who may have any reasonable requirement to access your personal information;
1. Third party entities responsible for the data processing contracted by Transport Malta. 

1. Data Subject Rights

3.1.   With respect to your privacy rights, Transport Malta is obliged to provide you with reasonable access to the Personal Data that you have provided to us. Your other principal rights under data protection law are:
1. the right for information;
1. the right to access;
1. the right to rectification;
1. the right to erasure;
1. [bookmark: _GoBack]the right to restrict processing;
1. the right to object to processing;
1. the right to data portability;
1. the right to complain to a supervisory authority; and
1. the right to withdraw consent.

3.2. 	If you wish to access or amend any Personal Data we hold about you, or to request that we delete any information about you, you may contact us by sending a request to dataprotection.tm@transport.gov.mt. We will acknowledge your request within seventy-two (72) hours and will do our utmost to handle it promptly. We will respond to these requests within a month, with a possibility to extend this period for particularly complex requests in accordance with Applicable Law. 

3.3.	At any time, you may object to the processing of your Personal Data, on legitimate grounds, except if otherwise permitted by applicable law.

3.4.	In accordance with Applicable Law, we reserve the right to withhold personal data if disclosing it would adversely affect the rights and freedoms of others. Moreover, we reserve the right to charge a fee for complying with such requests if they are deemed manifestly unfounded or excessive. 

1. Retention period

3. Personal data will be retained for not more than 3 months from date of application should the application not be submitted complete or is rejected.

3. Once the service related to your application is provided, we will retain your information for as long as needed to provide you with our service, or to comply with our legal obligations, resolve disputes and enforce our agreements.


1. Security

5.1. 	We take appropriate security measures to protect against loss, misuse and unauthorized access, alteration, disclosure, or destruction of your information. Additionally, steps will also be taken to ensure the ongoing confidentiality, integrity, availability, and resilience of systems and services processing personal information, and will restore the availability and access to information in a timely manner in the event of a physical or technical incident. All information gathered is kept confidential and is used solely for the purpose indicated herein.
 
5.2. 	If we learn of a security systems breach, we will inform you of the occurrence of the breach in accordance with applicable law.

1. Governing Law

All data collected in this form is processed in accordance with the Privacy Laws that include General Data Protection Regulation (Regulation 2016/679/EU) and Chapter 440 of the Laws of Malta (Data Protection Act). 

7. Data Protection Officer

7.1. 	Transport Malta has a Data Protection Officer (“DPO”) who is responsible for matters relating to privacy and data protection. The DPO can be reached at the above address or by email: dataprotection.tm@transport.gov.mt

1. Contacting us

8.1. Please address any questions, comments and requests regarding the application process to civil.aviation@transport.gov.mt  
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